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IHHOJIOKEHUE

0 IIKOJHLHOU OMOJIMOTEKEe

O01mme noJI0KeHus

1.1. bubnuoteka sBnsercs CTPyKTypHbIM mnoapasaeneaueM MBOY Crenano-CaBuyenckoit OOILI
(mamee - mIKoOJIa), YYaCTBYIOIIMM B y4€OHO-BOCIUTATEIHLHOM IIpPOIIECCE B IENSIX oOecreueHus mpaBa
YY4aCTHUKOB  00pa3oBaTeNbHOrO  Mpolecca Ha  OecriaTHOEe — MOJb30BaHUE  OMOIMOTEYHO-
MH(OPMALIMOHHBIMU PECYPCaMHU.

1.2. lesrensHOCTh OMOMMOTEKH (Jaliee — IIKOJNbHAs OMOMMOTEKa) OTpakaeTcs B YcCTaBe
IIKOJIBI.

1.3. lenu mKoIbHON OMOIMOTEKH COOTHOCSTCS C IMENSMHU INKOJBL: (hOPMUPOBAHUE OOMICH
KYJIbTYPbl JINYHOCTH OOYYarolIMXCs Ha OCHOBE YCBOEHHUS 0053aTe€IbHOTO MHUHHUMYyMa COJEP:KaHUS
o01ieo0pa3oBaTeNbHBIX MPOrpaMM, HUX aganTalus K JKU3HM B OOIECTBE, CO3AaHHME OCHOBBI IS
OCO3HAHHOTO BBIOOpA W MOCIEAYIONMIETO OCBOSHUS MPOPECCHOHATBHBIX 00pa30BaATENBHBIX MIPOTPAMM,
BOCIHUTAHKE TPAKIaHCTBEHHOCTH, TPYJOIIO0US, YBaXKEHUS K MpaBaM U cBOOOJaM 4eJoBeKa, JTI0OBU K
OKpy>Katomie npupoae, Poaune, cembe, opMUpOBaHUE 3T0POBOT0 00pa3a KU3HHU.

1.4. HIxonbHas OWOMMOTEKAa PYKOBOJCTBYETCS B CBOEH JeATEIHLHOCTH (enepaTbHBIMU
3aKOHAaMH, yKa3zaMu U pacnopsbkeHussMu [Ipesunenta Poccuiickont denepannu, MOCTAHOBICHUSMHA U
pacniopspkenusimu [IpaBurenscTBa Poccuniickoit denepanuu, pemeHnssMi MUHHCTEpCTBA 00pa30BaHUS
u Hayku Poccuiickoii ®Denepaiini, yCTaBOM IIKOJBI, MOJOXKEHHEM O OMOIMOTEKe, YTBEP:KIECHHBIM
JUPEKTOPOM IIKOJIBI.

1.5. JleATenpbHOCTh WIKOJBbHON OHONMOTEKM OCHOBBIBAETCS HA NPHHIIMIIAX JIEMOKPATHH,
ryMaHu3Ma, OOIIeOCTYIMHOCTH, MPHOPHUTETa OOIIeUeIOBEUECKUX IIEHHOCTEH, I'pa)KIaHCTBEHHOCTH,
CBOOOTHOTO PAa3BUTHS JINYHOCTH.

1.6. ITopsinok mosib30BaHUs UCTOUHUKAMU MH(OPMaLIUY, IEpeYeHb OCHOBHBIX YCIYT U YCIOBUS
X TpenocTaBieHus onpeaenstorcss [lomoxkeHnem o mKoOJIbHOM Oubnuoreke u IlpaBuimamu
M0JI30BAHUS UIKOJIbHOM OMOINOTEKOM, YTBEPKICHHBIMHU IUPEKTOPOM IIKOJBI.

1.7. [Illxkoma HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTh ¥ Ka4ecTBO OWOIMOTEYHO-
WH(POPMAITMOHHOTO 00CITYKUBaHUSI OMOIMOTEKH.



1.8. Opranuzanmsi 00CITy>)KMBaHUSI YYaCTHUKOB 00pa30BaTEIbHOTO Ipoliecca MPOU3BOJAUTCS B
COOTBCTCTBMU C TIIpaBUJIaMHU  TCXHUKH 6630HaCHOCTI/I U [IPOTHUBOIIOKAPHBIMHU, CaHHUTapHO-
TUTHEHUYECKUMH TPEOOBAHUSIMHU.

2. OcHOBHEIE 3212a49U

2.1.. OCHOBHBIMH 33JJa4aMH ITKOJIBHON OUOIMOTEKH SBISIOTCS:

a) o0ecreueHrne yqacTHUKaM 00pa30BaTeIbHOTO MPOIecca — 00YJYaIOIUMCS, TTe1arOTHYECKUM
paOOTHHKAaM, pOAMTENSIM (MHBIM 3aKOHHBIM TIPEACTaBUTENsIM) oOydaromuxcs (namee —
M0JIb30BATENSIM) — JIOCTyINa K MHPOPMAIINK, 3HAHUSIM, HJIeIM, KYJIbTYPHBIM [IEHHOCTSAM MOCPECTBOM
UCIOJIb30BaHUs OHOIMOTEUHO-MH(POPMAIIMOHHBIX PECYpPCOB IIKOJbl HAa Pa3IMYHbIX HOCHUTENSIX:
OyMakHOM (KHIKHBIA (POHI, (POHI MEepHOAMYECKHX H3/IaHHH); KOMMYHUKATUBHOM (KOMIIBIOTEpHBIE
CETH) U MHBIX HOCUTEIISX;

0) BocmUTaHHE KYJIBTYpHOIO M TPaKAAHCKOTO CAMOCO3HAHHs, IMOMOIIb B COLMAIN3ALUU
00yu4aroIerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIIA;

B) (popMHpOBaHNE HABHIKOB HE3aBUCHUMOI'O OMOIMOTEUYHOTO IMOJB30BATENs: 00yUEeHUE TOKCKY,
0oTOOPY M KPUTHUYECKOHW OIIEHKE MH(OpMaInu;

I') COBEpIICHCTBOBAHUE MPEIOCTABIAEMBIX OMOIMOTEKOI YCIIyr Ha OCHOBE BHEIPEHUS HOBBIX
MH(POPMAITMOHHBIX TEXHOJOTUM M KOMITBIOTEPH3AIUd OMOIMOTEYHO-UH(POPMAITMOHHBIX IPOIIECCOB,
¢dopmupoBanre KOMPOPTHONH OMOITMOTEYHOMN CPEIbI.

3. OcHOBHBIE QyHKIUH

3.1. JIns peanM3aniuy OCHOBHBIX 3a71a4 OMOIHMOTEKA!

a) popmupyet poua OMOIHOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI:

* KOMIUICKTYeT YHHBEpCAJIbHBIA (OHI y4EOHBIMH, XYIOKECTBEHHBIMH, HayYHBIMH,
CIPAaBOYHBIMH, MEJATOTMUYECKUMU ¥ HAyYHO-TIONMYJISPHBIMU JOKYMEHTaMU Ha TPAJULUOHHBIX U
HETPAJUIIMOHHBIX HOCUTEISIX HHPOPMAIINH;

0) co3ngaet HHMOOPMALIMOHHYIO TTPOTYKITHIO:

* OCYIIECTBIISIET aHATUTHKO-CHHTETHYECKYIO TIepepadoTKy HH(pOpMaIuy,

* OpraHu3yeT W BeJeT CIpaBOYHO-OMOIMorpaduyeckuii ammapar: karanoru (andaBUTHBIH,
CHCTEMATHYECKHI), KapTOTEKH (CUCTEMATHUYECKYI0 KapTOTEKYy CTaTei, TeMaTHYECKHE KapTOTEKH),
JJIEKTPOHHBIN KaTaJIoT;

* paspabaThIBacT pPEKOMEHJATeIbHbIE OuONMMorpaguyeckne mocoOust (CIHCKUA, OO030pHI,
yKa3areiau U T.11.);

* o0ecrieunBaeT nHGOPMUPOBAHHUE TIOJIb30BaTENeH 00 HHPOPMAITMOHHON TTPOTYKIINH,

B) ocymecTBisier auddepeHImpoBaHHOe OMOINOTeYHO-UHGOPMAITMOHHOE OO0CITY)KHBaHHE
oOyJaronuxcs:

e opraHu3yer oOyueHHWE HaBbIKAM HE3aBUCUMOTO OHOJMOTEYHOTO IMOJIb30BATENST U
notpeOuTesnst HHPOPMaIK, COCHCTBYET HHTETPAIlMU KOMIUIEKCA 3HAHUH, YMEHUI 1 HaBBIKOB paOOTHI
C KHUTOW ¥ MH(OpMAaIHeH;

* OKa3bIBaeT MH()OPMAITMOHHYIO TIOJICPIKKY B PEIICHUH 3a]1a4, BOSHUKAIOIIUX B TPOIIECCE UX
yaeOHO, caM000pa30BaTeIHLHON U IOCYTOBOU JACSITELHOCTH;

r) ocymecTBisieT nuddepeHImpoBaHHOEe ONOIMOTEYHO-UH(POPMAIIMOHHOE 00CTYKUBaHUE
Me1arOrMYecKX pabOTHUKOB:

* BBIBISICT HMH(OPMAIMOHHBIE TIOTPEOHOCTH W YAOBJIECTBOPSET 3alpOCHI, CBSI3aHHBIE C
o0y4eHHneM, BOCIIUTAHUEM U 3/I0POBbEM JIETEI;

* BBIBISIET HMH(DOPMAIMOHHBIE TOTPEOHOCTH W  YIOBIETBOPSIET 3amMpochl B  OOJIACTH
MeJarornYecKuX NHHOBAIUI 1 HOBBIX TEXHOJIOTHUI;

* co3aaeT OaHK Meaarorudeckoi nH(opmMaly Kak OCHOBBI €TMHOW WH(POPMAITMOHHOHN CITYKOBbI
00111€00pa30BaTENILHOTO YUPEKICHHS, OCYIIECTBIIET HAKOIUICHHE, CUCTEMAaTH3AIMI0 HH(POPMAITUH 110
npeaMeram, pa3zeiam i TeMaM;

* OpraHu3yeT JOCTYN K 0aHKY MeJIarornyeckon nHpopMaIuy Ha JTI0OBIX HOCUTENSX; TPOCMOTP
AJIEKTPOHHBIX BEPCHI MEJArornuecKux U3JaaHui;



* OCYIIECTBIIIET TeKylee nHGopMHUpoBaHue (AHU MHPpOpMaIUKU, 0030pbl HOBBIX MOCTYIUICHUN
1 myonuKanuii), ”HGOPMHUPOBAHNE PYKOBOCTBA IIKOJIBI IO BOMPOCAM YIPABJICHUS 00pa30BaTeIbHBIM
MIPOIIECCOM;

* CIIOCOOCTBYET MIPOBECHUIO 3aHATUN TI0 (DOPMHUPOBAHHUIO HHPOPMAITMOHHOHN KYIBTYPHI;
1) ocymiecTBisieT nuddepeHmpoBaHHOEe ONOTHOTEYHO-UH(POPMAIIMOHHOE 00CTYKUBAHUE POAUTEICH
(MHBIX 3aKOHHBIX MPEJICTABUTENCH) 00yUaIOIUXCSI:

* YIOBIIETBOPSICT 3allpOChl TOJb30BaTelNed M HMHOOPMUPYET O HOBBIX TMOCTYIUICHUSX B
O6ubnMoTEKY;

* KOHCYJIBTHPYET 10 BOIPOCaM y4eOHBIX U3JaHUMN JIJIsl 00YJatOIIIXCsl.

4. Opranuszanus JesiTeJJbHOCTH OHOJINOTEKH

4.1 bubmuoreyHO-WHPOPMAIIMOHHOE  OOCIY)XMBAaHHWE  OCYIIECTBIISIETCS HAa  OCHOBE
O6uOIMOTeYHO-MH(POPMAITIOHHBIX PECYPCOB B COOTBETCTBUU C y4EOHBIM M BOCIIUTATEIbHBIM IIAHAMHU
IITKOJIBI, TPOTrpaMMaMu, TPOSKTaMH U TUTAHOM PaOOThI MIKOJBHON OMOINOTEKH.

4.3. B wnemax oOecrieyeHHs MOJEPHHU3ALMU OUOIMOTEKM B YCIOBUSAX HH(OpMaTH3AIUU
0o0pa3oBaHMs U B TIpeiesiaX CPECTB, BBIICIIEMbBIX YUPEAUTEIIMH, IITKOJIa 00ecredynBaeT OMOINOTEKY:

* TapaHTUPOBAHHBIM (UHAHCHPOBAHHUEM KOMIUIEKTOBAHHS OMOIMOTEYHO-UH(OPMAIIHOHHBIX
pecypcos;

* HEOOXOTUMBIMHU CIIY>)KEOHBIMH M TPOU3BOJICTBEHHBIMU IMOMEUICHUSMU B COOTBETCTBHUU CO
CTPYKTypOoil OMONIMOTEKM W HOpPMAaTHBAMHU IO TEXHUKE O€30MacCHOCTH HKCIUTyaTallMil KOMIIBIOTEPOB
(OTCyTCTBHE BBICOKOH BIQKHOCTH, 3alBIJICHHOCTH IOMELICHHS, KOPPO3HMOHHO-aKTHBHBIX NpHMeEcei
WJTU DJIEKTPOITPOBOIAIIEH TTBUIH) U B COOTBETCTBUU ¢ TosiokeHusiMu CanlluH;

* COBPEMEHHOW 3JEKTPOHHO-BBIUHUCIUTEIBHON, TEICKOMMYHUKAIMOHHOW M KOMUPOBAJIBHO-
MHOKUTEIHHON TEXHUKON U HEOOXOAMMBIMU MPOTrPaMMHBIMU IPOAYKTAMU;

* PEMOHTOM M CEPBHUCHBIM OOCITY’)KUBaHUEM TEXHUKU U 000PYI0BaHHs OUOIHMOTEKY;

* OMOJIMOTEUHOM TEXHUKON U KaHLEIIPCKUMH MPUHAATIEKHOCTIMHU.

4.4. IlIxona co3maer ycloOBHS Ul COXPAHHOCTH ammaparypbl, 00OpyIOBaHHS U UMYIIECTBA
OMOIMOTEKH.

4.5. OTBeTCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M Ka4eCTBO KOMIUICKTOBAHHMS OCHOBHOTO (hoHIa
OuONIMOTEeKH, KOMIUIEKTOBaHHE y4eOHOro (oHIa B COOTBETCTBUU C (elepaabHBIMU TEpEUHSIMHU
y4eOHUKOB 1 y4eOHO-METOJMUECKUX HM3/aHHUH, CO3AaHNEe HEOOXOIUMBIX YCIOBHH Ul AEATEIbHOCTH
OUOIMOTEKH HECET AUPEKTOP LIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBI.

4.6. Pexxum pabOTHl MIKOJIBHOM OWMOIMOTEKH OIpeneserTcss 3aBeAyIOUMM OUOIHMOTEKON
(6bubnmmoTexapeM) B COOTBETCTBHH C MPABHJIAMHA BHYTPEHHETO PACIOpsIIKa IIIKOJIBI.

5. Yopasienue. Ll TaTsl

5.1. VYmpaBneHue MIKOJIbHOH  OHOIMOTEKOW  OCYIIECTBISIETCS B COOTBETCTBHU  C
3aKkoHoJaTeNbcTBOM Poccuiickoit denepanviv U1 ycTaBOM IIKOJIBI.

5.2. O0miee pyKOBOACTBO AEATEIBHOCTHIO IIKOJBHOW OMOIMOTEKH OCYIIECTBISET JAUPEKTOP
HIKOJIBI.

5.3. PykoBOACTBO IIKOJNBHOM OMOMMOTEKOM OCYIIECTBISET OMOIMOTEKaph, KOTOPBIA HEceT
OTBETCTBEHHOCTb B IIpeJeslaX CBOEH KOMIETEHUUH Iepes OOIIEeCTBOM M AUPEKTOPOM IIKOJIBI,
00y4aroIUMUCs, WX POIUTENSAMH (MHBIMH 3aKOHHBIMH TIPEACTAaBUTEISIMHM) 33 OPraHU3ALUI0 U
pe3yabTaThl JESATEIbHOCTH IIKOJBHOW OMONIMOTEKM B COOTBETCTBUHM C  (PYHKLIHMOHAJIbHBIMU
0053aHHOCTSIMH, TIPETYCMOTPEHHBIMHU KBATHU(PHUKAIIMOHHBIME TPEOOBAHHUSIMHU, TPYAOBBIM IOTOBOPOM U
YCTaBOM IIKOJIBI.

6. IIpaBa u 00s13aHHOCTH NOJIb30BaTeJIel OUOJINOTEKN

6.1. [Tonp3oBarenu OUOTMOTEKN UMEIOT TPABO:



a) ToJIydaTh MOJHYK WH(OpManuo o coctaBe OmOmoreyHoro GoHAa, WHPOPMAIMOHHBIX
pecypcax U IpeaoCcTaBIsieMbIX OMOIMOTEKON yCIyrax;

0) MOJIB30BATHCS CIPABOYHO-OMOIHOTpadUUECKIM anmapaTtoM OMOIIMOTEKH;

B) MOJy4YaTh KOHCYJIBTAIIHOHHYIO MIOMOIIH B TIOMCKE U BEIOOPE UCTOYHUKOB WH()OPMAIINK;

I) MOJIydaTh BO BPEMEHHOE I0Jb30BaHHE HAa aOOHEMEHTE M B YHUTAJIBLHOM 3alie MeYaTHbIE
W3JIaHUs ¥ IpyrUe HCTOYHUKY HH(OpMAIIHH;

1) IPOJIIeBATh CPOK MOJIH30BAHUS JOKYMEHTAMH;

€) TMoiydaTh Temarhyeckue, (Qakrorpaguueckue, yTOUHsSIOMME W OuOIHOrpaduuecKue
CIpaBKH Ha OCHOBE (hoHIa OUOITNOTEKH;

’K) Y4aCTBOBaTh B MEPOIPHUATHSX, IIPOBOAUMBIX OMOINOTEKOM;

3) oOpamarscs 1 pa3penieHuss KOHPIUKTHONW CUTYAIlUU K JUPEKTOPY MIKOJIBL.

6.2. [Tonb3oBareny MKOJIHLHOW OMOTMOTEKH 00SI3aHbI:

a) coOI0IaTh MPaBUiIa MOJIH30BAHUS IIKOJIBHOU OMOIMOTEKOM;

0) OEpeKHO OTHOCUTHLCS K TPOM3BEJACHUSM TedyaTH (HE BBIPHIBATh, HE 3aru0aTh CTPAHUII, HE
JeNaTh B KHUTAX I[IOAYEPKUBAHUS, TMOMETKH), HWHBIM JOKYMEHTaM Ha pAa3JIHYHbIX HOCHUTENSX,
000pyI0BaHNIO, HHBEHTAPIO;

B) MOJJIEPKUBATH TOPSJAOK PACCTAHOBKH JTOKYMEHTOB B OTKPBITOM JIOCTYIE OHOIMOTEKH,
pacrosoKeHusl KapTo4yeK B KaTajorax U KapToTeKax;

T') OJI30BATHCSI ICHHBIMH U CITPABOYHBIMU JOKYMEHTaMH TOJBKO B IOMEIICHUN OMOINOTEKH;

1) YOeIWThCS TMPU TOJYYCHHH JTOKYMEHTOB B OTCYTCTBHMHU AC(PEKTOB, a MpU OOHAPYKCHHH
npouHopMupoBaTh 00 3TOM paboTHUKA OMOIHMOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE JE(PEKThI
B CIaBaeMbIX IOKYMEHTaX HECeT MOCIEIHHI MM0JIb30BaTeIb;

€) BO3BpaIlaTh TOKYMEHTHI B IIKOJbHYIO OMOIIMOTEKY B YCTAHOBICHHBIC CPOKH;

) 3aMEHATh JOKYMEHTBI HIKOJIBHONH OMOJIMOTEKH B cllydyae HUX YTpaTbl WM MOPYH UM
PaBHOIICHHBIMU, TUOO KOMIIEHCUPOBATH yIIepO B pa3zMepe, YCTAHOBICHHOM TPaBUIIAMU MOTH30BAHUS
MIKOJILHOW OMOJIMOTEKOM;

M) TOJIHOCTBIO PACCUMTATHCS C IIKOJIBHON OMOIMOTEKOH MO MCTEYEHUH CpoKa OOydeHHs MU
paboTHI B IIKOJIE.

6.3. [Tops 10K TOJTE30BaHUS IIKOJIBHOM OMOINOTEKOM:

a) 3aMuCh B MIKOJBHYI OMOIMOTEKY OOY4YaroImUXCs MPOU3BOIUTCS MO CIIUCOYHOMY COCTaBY
KJlacca, TEJIarorH4ecKuX M HWHBIX PAa0OTHUKOB IIKOJBI - B HHJMBHUIYaLHOM TMOPSIKE, POAUTENCH
(MHBIX 3aKOHHBIX TIPEICTABUTEIICH) 00YJAIOIUXCSl — IO MaCTOopTY;

0) mepeperucTpanus MoJab30BaTENEH IMKOIbHON OMOIMOTEKH MPOU3BOAUTCS €KETOTHO;

B) JIOKYMEHTOM, TIOJTBEP)KIAIOIIMM TIPaBO  IOJB30BaHUS  OMOJMOTEKOM, SBISIETCS
YUTATENLCKUN POPMYIIAp;

T') YUTATENbCKUU (HOPMYJISIp (PUKCHPYET ATy BBIJAYM IOJH30BATEII0 JOKYMEHTOB W3 (poHIa
OUONIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

6.4. Ilopsiok 1moIb30BaHUsT A00OHEMEHTOM:

a) TOJB30BATEIM UMEIOT MPABO MOJYYUTh HA JJOM M3 MHOTOTOMHBIX M3JIaHUHN HE Oosee NBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MakCHMaJbHBIC CPOKH TOJIb30BAHUS JOKYMEHTAMHU:

— y4eOHUKH, yaeOHbIE TOCOOUS — y4eOHBIH TO/;

— Hay4HO-TIONYJISIpHAsI, TO3HABaTEIbHAS, Xy0KECTBEHHAs IuTeparypa — 14 aHei;

— MepUOIUYECKUe U3/IaHUs, U3JaHUs MOBBIIIEHHOTO cripoca — 7 THEH;

B) TIOJIb30BATEIM MOT'YT MPOJUIUTh CPOK TOJTB30BAHUS JOKYMEHTaMH, €CJTU Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX MOJIb30BATENEH.

6.5. Ilopsi1oK MOJIb30BaHUS YUTATBHBIM 3aJI0M:

a) TOKYMEHTBI, IpeIHa3HaueHHbIE /U1 paboThl B YUTAILHOM 3aJie, Ha JIOM HE BBIIAIOTCS;

0) PHITUKJIONEIUH, CIIPABOYHUKH, PEJIKHUE, IIEHHBIC U UMEIOIIHNECS B AMHCTBEHHOM DK3EMILISPE
JOKYMEHTBI BBLIAIOTCS TOJIBKO ISl paOOTHI B YUTAJILHOM 3alIe.
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